Created by Qing Hua Yu
Instructional Designer, Academic Technology
ging.yu@csuci.edu

Apply Settings and Publish files in Respondus

1. Apply Settings

After we finish the quiz question creation, we will apply setting to them. The settings will be used if we
choose “Apply setting” when upload files into Blackboard.
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A Y"randarm block" iz a set of questionz from which a randam selectior
gd Random iz prezented to students during the exam. For example, vou can creal
2 Blocks a random =et containing 10 questions from which 2 will be selected a
prezented to studentz during the quiz.

Before creating setz [random blocks) in Responduz, vou should hawve
wour file organized zo that questions being included in a zet are
grouped together.

For example, if the fifth guestion in an exam iz going to be randomly

gt s e lisiauls zelected from a zet that containg three questions, these three questic

a. Use Random Blocks to create question set in simple way
b. Availability: set up quiz time duration, quiz availability...

2. Publish files

a. Copy the URL from Blackboard login page and paste it to “1” in the image below

b. In a Blackboard course where you’d like to upload the quiz questions
i) Click the Control Panel
ii) Copy the URL in the browser address bar
iii) Pasteitinto “2” as in the image below

c. Click “Extract” button in “3”
Type in your User name and Password

e. If you work on your personal computer, you may check the box to remember your log in, and
then you will not need to type them in for later use.
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To automatically set the server information for your institution: Ok

1. Open your browser, go to the Blackboard "Login' page where you type in your name
f paszwiord, copy the “Addrezs" of the page from the browser to the box below, Cancel

[If pou type your name & pazeword into a zmall grey popup windaw, leave the box blank. ]

di

Delete
|

2. In your browser go to the course you want to uge, then go to the "Contral panel'’ page
and capy the Address into the box belaw

3 Press Extract . Server name, e.g. "'bboard .univ.edu" Courze D, e.g. "2 141"
Fapeie ] ‘ icsuci.blackbnard.cum 17833 1
Login type Login page [ngtitution code
JJSPJ :_J Ia"wel:ua|:||:us;"IDgin?new_Inc=22Fwebapp |EI
Server Port |80 Secure Server? | Yes HTTPS:A/ always
Login Port; 1443 [FHTTPS wuzed anly for login, othenwize et to 0

LOAR & K.erberog loging may need to manually et Type=PL-1. Login paort= 443

The information below must be entered manually:

Dezcrption icsuci Bb zerver Wersion ] ‘erzion B35 v

[test to dizplay in the zerver selection list, e.q. "My Bb server]

Uzer hame ] Fassword J

[ Femember my Uzer Mame and Password [save them on this computer] -
IF thiz iz a ghared computer, un-check thiz bosxl

f. Choose the course from the drop down list
g. Click “ Create new Exam” radio button to upload a new exam
h. Check “Apply settings to Exam” to use the settings in Blackboard
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Publish Wizard

1. Choose Courzge to publizh to

Click here to find the course

2. Create or Beplace ExamdSurvey or Pool

E wam/Survey

S—

* Create new Exam | Workshapl
" Replace existing Exam |

Pocl

" Create new Poal IPMP'tEStiHQ

" Replace existing Pool |

3. Additional options for ERamdSureey
¥ Apply Fandom Blocks to Exam
[T Apply Settings to Exam

™ Link Exam to Content Area and make available

Check the box to apply settings

< Back

M et > Cancel Help

i. Click a content area you’d like to make the quiz available to students

EIE] Content Areas
----- =~ Swllabus
._] {27 Modules/Units
=+ (1] Start Here

|:__ﬂ Contert Areas
D Area or Folder

Click a content area where you'd
like to upload the quiz

j. Check the quiz in a Blackboard course
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