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Respondus is a powerful tool for creating and managing exams that can be printed to paper
or published directly to Cl Learn.

Respondus Overview

e How to Download

o« Download Page

e Create Quiz Questions in Repondus

o Apply Settings and Publish Files in Repondus
Contact Us

Qing Hua Yu (Alison)

Instructional Designer, Academic Technology
ging.yu@csuci.edu

(805) 437-3365

Respondus Overview

Resondus is a powerful tool for creating and managing exams that can be printed to paper or
published directly to CI Learn.

General features of Respondus

Create exams and assessments offline using notepad

Support eight question types, including feedback

Import test bank questions from textbook publisher and upload into CI Learn

Insert mathematical and scientific symbols using the Respondus Equation Editor
Embed graphics, audio and video within your quiz questions

Resize graphics and convert them into JPEG format with one click

Randomize questions with Random Blocks

Publish exams and assessments directly to CSUCI CI Learn courses

Print exams/surveys directly from the software, or save files to MS Word or rich-text
format

System Requirements apply to Respondus

Operating System: Windows 98, NT4, ME, 2000, XP, Vista.
Memory: 32 MB RAM minimum.

Hard Disk Space: 10 MB of free hard disk space for program files.
Monitor: 800x600 minimum (1024x768 recommended)


http://www.csuci.edu/ats/irs/respondus/overview.htm
http://www.csuci.edu/ats/irs/respondus/download_instructions.htm
http://www.csuci.edu/it/respondus.htm
http://www.csuci.edu/ats/irs/respondus/createquizquestions.htm
http://www.csuci.edu/ats/irs/respondus/settingspublish.htm
mailto:qing.yu@csuci.edu

*Mac user will need to have VMware Fusion installed on your Mac computer before you can run
Respondus on a Mac.

Objectives

In this workshop, you will:

1. Create quiz questions in Respondus
2. Embed graphics and audio in your quiz questions
3. Publish quiz questions into a Cl Learn course

The work flow

1. QUESTIONS SOURCES
e Import Test Bank questions
o Import formatted questions (.rtf or .txt files)
o Create questions in Respondus
2. IN RESPONDUS
o Create/Edit question
e Choose settings
e Preview quizzes
e Upload quizzes into CI Learn courses
e Print the quizzes out as hardcopy or save as Word document
3. TAKE Quizzes in Cl Learn

*More information can be found at http://www.respondus.com

Downloading Respondus

Respondus is free for CSUCI faculty.

1. Go to http://www.csuci.edulit , click Respondus.



http://www.respondus.com/
http://www.csuci.edu/it
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2. Click "Installation" link.

Lise the same user name and password which you use to login to the campus system

Contact Help Desk Ifyow nead any assistance.

Respondus for Windows 88, NT4,

S
HE. 2000 4PC s 9.05MB Installation] Usar Guida

3. Type in your user name and password and enter.

CSUCI Authentication Service

Logging into the Library Sendces

You have requested access to a site that requires CEUC] authentication.

CSUCI Username: | |

Domain Passwaord: | |

L] wiarn me before logding me in to other sites.

4. With "Open with" Compressed Folder Selected, click ok.



Opening Respondus35Campus.zip |§|

You have chosen to open

Ej Respondus35Campus.zip
which is a: WinZip File
fram: http:fflibrary . csuci.edu

- What should Firefox da with this File?

%) Openwith | CompressedFolder {default) b

) Sawve to Disk

[ Do this automatically For files like this From now on.

5. Double click the file name in the appearing window to start the installation.
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Folder Tasks

6. When you click the Respondus application icon on your computer, you will be asked the
following information.

Campus-wide License

Your license to uze Rezpondus hasz expired with the end of the academic pear.
Az a courtesy your copy of Bespondus will continue to function for a few daps to
allaw tirme to obtain the new pazswaord from vour local suppart person.

Inztitution Mame - enter it exactly az shown on the password sheet or e-mail

Local Suppoart Contact(z] - this can be wiewed later by going to Help » About

Inztallation Passzward I I

License | Fenew Later




7. Contact help desk to get the key code. helpdesk@csuci.edu 805-437-8552

Create quiz questions in Respondus

Download PDF Version (PDF, 276KB)

Step One: Create a new Respondus file

Step Two: Set point value

Step Three: Create Questions

Step Four: Don’t forget to save your file for uploading to multiple courses later

Step One:
1. Open Respondus program, under Start tab

a. Choose the right personality
b. Click “Create” tab

'R Respondus - Untitled
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. 4 - T e —
i * Preview " Relrieval
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Start Open or Create l]
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Archive Ciesbe & Hespondus mchive e 1o thal quesions. media,
and equalions: ame shated a3 & angls, comprested fle.



mailto:helpdesk@csuci.edu
http://www.csuci.edu/ats/irs/respondus/documents/Create_quiz_questions_in_Respondus.pdf
http://www.adobe.com/products/acrobat/readstep2.html

c. Inthe pop-up window, give the name of your file, choose the type of file and click
Ok

Create Mew File @

Mame of File: 1W|:urksl'lnp1 [e.0. Histom test-1]

Description: | Sample warkshop quiz questions]

Type of File
% Exam Create an exam fle.

" Survey Create a survey file. Survey files are similar to exam files, except that
they lack comect answers, point values, and feedback.

(1] 8 I Cancel Help

Step Two:
1. Set Value Point for quiz question

In Respondus, from File menu -> click Preferences
You will get the following window. Click Edit & Publish tab -> set the Value Point and

Preferences

General  Edi & Publish | Conversions |
Satiings utad for 8l parsonsiiss
™ Paste, dizcard font changes [but keep bold-dalic-underline].
[100 " Point vahue for questions 0.00 - 33,93 (unless you type a different rumbei]

¥ Display ALT tag editor when adding graphics [used for ertering descriptions)

|1 5000 % Scaling of equations for web pages [150% recommended)

= Use default forit for sach Course Management System [recommended]

click Ok

Step Three:

1. Create questions
a. Open the workshopl file we just created
b. Choose the type of question you’d like to create
c. 'You can copy questions from another file
d. Check the Randomize answers can help to prevent student sharing answers



e. Don’t forget to save the questions
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Step Four:

1. Don’t forget to save your file for uploading to other courses or modifying later
a. File Menu -> Save

b. Your quiz file will be saved on your local computer

c. Next time when you open Respondus, click open tab you will be able to locate the
file you saved before

Apply Settings and Publish files In
Respondus

Download PDF Version (PDF, 266KB)

1. Apply Settings

After we finish the quiz question creation, we will apply setting to them. The settings will


http://www.csuci.edu/ats/irs/respondus/documents/Apply_Settings_and_Publish_files_in_Respondus.pdf
http://www.adobe.com/products/acrobat/readstep2.html

be used if we choose “Apply setting” when upload files into CI Learn.

Tt
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" Preview
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( Start Edit Settings

Blackboard Random Blocks ki
Settings
Random Blocks
[ Availability
“Oiher Sellings

is preserted ho shudends duing the esam. For example, you can cres
T Blocks | arandom set corkaming 10 questions from which 2 will bo seleched a

preserbed ho shudents durng the quiz

Biafore crastng sats [random blocks] in Respondus, pou should have

your [l ceganized s thal questions: being ncluded in a sl ans

grouped togelte

For ewample, f the fifth queshon in sn exam iz going bo be randomiy
et el ey g b

a. Use Random Blocks to create question set in simple way
b. Availability: set up quiz time duration, quiz availability...
2. Publish files
a. Copy the URL from CI Learn login page and paste it to “1” in the image below
b. Ina Cl Learn course where you’d like to upload the quiz questions
i.  Click the Control Panel

ii.  Copy the URL in the browser address bar

iii.  Paste itinto “2” as in the image below
c. Click “Extract” button in “3”
d. Type in your User name and Password

& "random block 15 & sel of stions from which a random selechor
Random e




e. If you work on your personal computer, you may check the box to remember your
log in, and then you will not need to type them in for later use.

B_l_-_u:kbnard Server and Course

T automatically set the sereet infoimalion far your insbtulion: oK. |
1. Open you baowser, go bo the Blackboard 'Login®' page wihete you lype in your narre
& pazsword, copy the “Address" of the page from the browser to the bow below. Cancel |

[IF you kype pour name & persword nto 3 smal giey popup window, leave the box blank. | ek
e
|

2 |n youx beowser go bo the cowrze pou want bo wse, then go bo the "Control panel” page
and copy the Address inbo the box bedow

3 Press Exiract Setver name, €.9 " bboad ] unnredu” Course D, eg. " 2 1417

E"’"‘“”" fcsuci blackboard com (78331
Logntype  Login page Institution code
[5P1 =] |Mwebapps/oginnew loc=%2Fwebapp [0
Server Port |80 Secuie Server? | es HTTPS:// always
LoginPot (843 IFHTTFS used only for login, otherwise 32t to 0

LOAP & Fersbaroz loging may need to manually set Type=PL-1, Logn port= 443

The information below must be entered manualy

Description |csuci Bb serves Varsion [ Version 6384 =]
[text o display in the sever selection list, e.g. "My Bb server]
Ulzer name E Pazaward ]

™ Bemember my Lzer Mame and Pasveced [save them on this computer] -
IF thiz iz & shared compuber, un-check thes boxl

f. Choose the course from the drop down list
g. Click “ Create new Exam” radio button to upload a new exam



h. Check “Apply settings to Exam” to use the settings in CI Learn

j.

c

2 Create o Replace Exam/Survey oo Pocl
Exam/Survey
& Create new Evam [ Woekshopl

Poal
€ Create riew Poal |PMP-tesiing

" Reploce exstrgExam | =]

3, ddeitional optiores foe Ewam/Sievey
¥ Apply Flandom Blosks to Ewam
I ArphiEstngri bum _ Check the box to apply settings.

I Lirk Exam to Conterd Area and make available

(Bad:|ﬂzd>| Cancel |

 Reploce exsingPool | =]

1. Choose Coutse to publish o ~————_ lick here to find the course

Hep |

Click a content area you’d like to make the quiz available to students

29 Content Areaz = &’?"““
O3 rea or Foder =1 Modules/Urits
% (3 StetHes

= [ Urit Two
# 7 Urit Thies
® (23 Urit Four
# ] fioddes

like to upload the quiz

) Unit One Click a content area whera you'd

Check the quiz in a Cl Learn course
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